
Saucon Valley School District 
Academic and Personnel Committee 

June 5, 2024 – 5:00 pm 
District Office Conference Room 

 

*********************** 
Welcome to the Academic and Personnel Committee meeting. Our objective is to serve the students, parents, and residents of our 
community. You are an important part of this meeting, and we look forward to your questions and comments. 
 

We are all here for the same reason.  All opinions are welcomed and equally valuable.  Our only request is that we address each other with 
civility and respect.  Our courtesy toward each other is the best way to show our students how much we respect them as well. 

 
Committee Members - William Broun, Cedric Dettmar, Tracy Magnotta, Shamim Pakzad 
 

Committee Agenda 
 
 

I. Call to the Order –Tracy Magnotta, Committee Chair 

 

II. Pledge of Allegiance 
 

III. Recording of Attendance – Tracy Magnotta, Committee Chair 
 

IV. Motion to Approve Agenda – 
 

V. Approval of Minutes – May 15, 2024 
 
 

VI. Courtesy of the Floor to Visitors – Agenda Items Only - Visitors should state their name 
and address 
 

VII. Discussion: Curriculum  
• Business, Computers and Information Technology 
• Family and Consumer Science 
• K-4 Library 

 

VIII. Discussion & Action: Policies 
• Policy 236.1 – Threat Assessment 
• Policy 249 – Bullying/Cyberbullying 
• Policy 249 AR1 – Discrimination/Sexual Harassment/Bullying/Hazing/Dating 

Violence/Retaliation Report Form 
• Policy 252 – Dating Violence 
• Policy 252 AR-1 - Discrimination/Sexual Harassment/Bullying/Hazing/Dating 

Violence/Retaliation Report Form 
 

IX. New Business 
 

X. Old Business 
 

XI. Citizens’ Inquiries and Comments – Visitors should state their name and address 
 

XII. Announcements 
 

Future Meetings ~ Wednesday, July 3, 2024 – 5:00 PM 
 

XIII. Motion to Adjourn Meeting 



Saucon Valley School District 
Academic and Personnel Committee 

Minutes of May 15, 2024 
 

Present at the May 15, 2024, Academic & Personnel Committee were Academic and Personnel 
Committee Board Members William Broun, Cedric Dettmar, Tracy Magnotta - online, and Dr. 
Shamim Pakzad.  Also present were Superintendent Jaime Vlasaty, David Bonenberger, Business 
Manager, and Robert Frey, Director of Student and Community Relations. 
 

 
 

I. Call to the Order – 5:07 pm - Tracy Magnotta, Committee Chair 

 

II. Pledge of Allegiance 
 

III. Recording of Attendance – Tracy Magnotta, Committee Chair 

3-present, 1-absent (Broun) 
 

IV. Motion to Approve Agenda – Director Pakzad, seconded by Director Dettmar, moved to 

approve the agenda. Vote: 3-yes, 0-no, 1-absent (Broun) 
 

V. Approval of Minutes – Director Pakzad, seconded by Director Magnotta, moved to approve 

the minutes of April 3, 2024. Vote: 3-yes, 0-no, 1-absent (Broun) 

 

Director Broun arrived at 5:08 pm. 
 

 

VI. Courtesy of the Floor to Visitors – Agenda Items Only – None 

 

VII. Discussion: K-12 ELA - See attached presentation. 
 

VIII. Discussion: K-12 Science Curriculum - See attached presentation. 
 

IX. New Business – None 
 

X. Old Business – None 
 

XI. Citizens’ Inquiries and Comments – None 

J. Murphy – Commented on the school district's theatre program. 

C. Kaler – Commented on her daughter’s participation in the high school’s theater 

production. 
 

XII. Announcements 
 

Future Meetings ~ 

Wednesday, June 5, 2024 – 5:00 PM 
 

XIII. Motion to Adjourn Meeting 
 

 

Director Pakzad, seconded by Director Dettmar, moved to adjourn the meeting.   

Vote: 4-yes, 0-no         Time: 7:29 pm 
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Section 

200 Pupils 

  
Title 

Threat Assessment 

  
Code 

236.1 Vol III 2022 

  
Status 

Active 

 
 
 
 

Purpose 
  
The Board is committed to protecting the health, safety and welfare of its students and the school 
community and providing the resources and support to address identified student needs. The Board 
adopts this policy to address student behavior that may indicate a threat to the safety of the student, other 
students, school employees, school facilities, the community and others.[1] 
  

Authority 
  
The Board directs the Superintendent or designee, in consultation with the School Safety and Security 
Coordinator, to establish a threat assessment team and develop procedures for assessing and 
intervening with students whose behavior may indicate a threat to the safety of the student, other 
students, school employees, school facilities, the community and others.[1] 
  

Definitions 
  

Behavioral service providers – includes, but is not limited to, a state, county or local behavioral health 
service provider, crisis intervention center or psychiatric hospital. The term includes a private service 
provider which contracts with a state, county or local government to act as a behavioral health agency.[2] 
  

Bias – the attitudes or beliefs we have about a person or group that affects our understanding, actions 
and decisions in a conscious or subconscious manner.[3] 
  

Individualized Management Plan – a plan developed for a student who is referred to the threat 
assessment team that documents the concerns that brought a student to the team’s attention, as well as 
the resources and supports a student might need based on the information gathered during the 
assessment. 
  

Threat assessment – a fact-based process for the assessment of and intervention with students whose 
behaviors may indicate a threat to the safety of the student, other students, school employees, school 
facilities, the community or others. 
  

Delegation of Responsibility 
  
The Superintendent or designee, in consultation with the School Safety and Security Coordinator, shall 
appoint [1] 

https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=1&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
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[Note: districts should only select one of the appropriate options if the designated team is made 
up of required personnel under 24 P.S. 1302-E] 
  
{ } individuals to a district threat assessment team. 
  
{ } individuals to a threat assessment team at each school building in the district. 
  
{ } the district’s Student Assistance Program team to serve as the threat assessment team. 
  
{ } the district’s Safe2Say Something crisis team to serve as the threat assessment team. 
  
{ } the district’s suicide prevention crisis response/crisis intervention team to serve as the threat 
assessment team. 
  
{ } the district’s ______________________ to serve as the threat assessment team. 
 [HJJ1] 
The Superintendent or designee shall designate a member of the team as team leader for the threat 
assessment team.[1] 
  
The threat assessment team shall include the School Safety and Security Coordinator and individuals 
with expertise in school health; counseling, school psychology or social work; special education and 
school administration.[1] 
  

{ } members of the Student Assistance Program team.[4] 
  
{ } school security personnel.[5] 
  
{ } law enforcement agency representatives. 
  
{ } behavioral health professionals. 
  
{ } members of the Safe2Say Something crisis team.[6] 
  
{ } suicide prevention coordinators and/or members of the crisis response/crisis intervention 
team.[7] 
  
{ } juvenile probation professionals. 

  
{ } The Superintendent or designee may assign additional staff members or designated community 
resources to the threat assessment team for assessment and response support.[HJJ2] 
  
The Superintendent or designee shall develop and implement administrative regulations to support the 
threat assessment process. 
  

Guidelines 
  
Training 
  
The 
  
{ } Superintendent or designee 
  
{ } School Safety and Security Coordinator[HJJ3] 
  
shall ensure that threat assessment team members are provided individual and/or group 
training annually on:[1] 

https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
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1. Responsibilities of threat assessment team members. 
  

2. Process of identifying, reporting, assessing, responding to and intervening with threats. 
  

3. Identifying and avoiding racial, cultural or disability bias.[3][8] 
  

4. Confidentiality requirements under state and federal laws and regulations, and Board 
policies.[4][6][9][10][11] 
  

5. { } Student Assistance Program process.[4] 
  

6. { } Youth suicide awareness, prevention and response.[7] 
  

7. { } Trauma-informed approach.[12] 
  

8. { } Safe2Say Something procedures.[6] 
  

9. { } Multi-tiered systems of support. 
  

10. { } Positive Behavioral Intervention and Support. 
 [HJJ4] 

Threat assessment team training shall be credited toward professional education requirements and 
school safety and security training requirements for staff, in accordance with applicable law and Board 
policy.[1][6][13][14][15][16] 
  
Information for Students, Parents/Guardians and Staff 
  
The district shall annually notify students, staff and parents/guardians about the existence and purpose 
of the threat assessment team through posting information on the district website, publishing in 
handbooks and through other appropriate methods.[1] 
  
The threat assessment team shall make available age-appropriate informational materials to students 
regarding recognition of threatening or at-risk behavior that may present a threat to the student, other 
students, school employees, school facilities, the community or others and how to report concerns, 
including through the Safe2Say Something program and other district reporting hotlines or methods. 
Informational materials shall be available for review by parents/guardians.[1][7][8][17][18][19] 
  
The threat assessment team shall make available informational materials for school employees regarding 
recognition of threatening or at-risk behavior that may present a threat to the student, other students, 
school employees, school facilities, the community or others and how to report concerns, including 
through the Safe2Say Something program and other district reporting hotlines or methods. Information for 
school employees shall include a list of the staff members who have been appointed to the threat 
assessment team.[1][7][8][17][19] 
  

The district shall annually provide mandatory training for school staff on identification or 
recognition of student behavior that may indicate a threat to the safety of the student, other 
students, school employees, other individuals, school facilities or the community, in accordance 
with law, Board policy and the standards specified by the state's School Safety and Security 
Committee.[6][15] 
  
Reporting and Identification 
  

https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=12&sctn=5&subsctn=2
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=12&sctn=5&subsctn=5
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13B&sctn=10&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13B&sctn=10&subsctn=0
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The threat assessment team shall document, assess and respond to reports received regarding students 
whose behavior may indicate a threat to the safety of the student, other students, school employees, 
school facilities, the community or others.[1] 
  
The threat assessment team shall assist in assessing and responding to reports that are received through 
the Safe2Say Something Program identifying students who may be a threat to themselves or others.[1][6] 
  
The threat assessment team shall assist in assessing and responding to reports of students exhibiting 
self-harm or suicide risk factors or warning signs, as identified in accordance with applicable law and 
Board policy.[1][7] 
  
When the threat assessment team has made a preliminary determination that a student’s reported 
behavior may indicate a threat to the safety of the student, other students, school employees, school 
facilities, the community or others, the team shall immediately take the following steps:[1] 
  

1. Notify the Superintendent or designee and School Safety and Security Coordinator of the 
reported threat. 
  

2. Notify the building principal of the school the student attends of the reported threat, who shall 
notify the student’s parent/guardian of the reported threat. 
  

When a reported student’s behavior indicates that there may be an imminent threat to the safety of the 
student or others, or an emergency situation, a threat assessment team member shall take immediate 
action, which may include promptly reporting to the appropriate law enforcement agency and school 
administration.[1][5][6][20] 
  
Where a threat assessment team member has reasonable cause to suspect that a reported situation 
indicates that a student may be a victim of child abuse, the member shall make a report of suspected 
child abuse in accordance with law and Board policy.[1][21][22] 
  
Inquiry and Assessment 
  
In investigating, assessing and responding to threat reports, the threat assessment team shall make a 
determination if the report should be addressed under one or more specific Board policies or 
administrative regulations, based on the subject matter of the report and the requirements of law, 
regulations and Board policy, including, but not limited to, reports involving: 
  

1. Discrimination/Title IX Sexual Harassment.[8][17] 
  

2. Bullying/Cyberbullying.[19] 
  

3. Suicide Awareness, Prevention and Response.[7] 
  

4. Hazing.[23] 
  

5. Dating Violence.[24] 
  

Members of the threat assessment team shall engage in an assessment of the reported student behavior 
that may indicate a threat, in accordance with training and established procedures. This process may 
include, but is not limited to: 
  

https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=23&div=0&chpt=63&sctn=11&subsctn=0
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1. { } Interviewing the student, other students, staff, parents/guardians or others regarding the 
subject(s) of the reported threat. 
  

2. { } Reviewing existing academic, health and disciplinary records and assignments, as appropriate, 
regarding the subject(s) of the report. 
  

3. { } Conducting searches of lockers, storage spaces, and other possessions on school property as 
applicable, in accordance with applicable law, regulations and Board policy.[25] 
  

4. { } Examining outside resources such as social media sites, in coordination with law enforcement, 
or contacting law enforcement, juvenile probation, or community agencies to request additional 
information about the subject(s) of the report, in accordance with law, regulations and Board 
policies. 
  

5. { } Where appropriate, convening the appropriate team to assess and/or address the situation that 
is the subject of the report, such as the Individualized Education Program (IEP) team, Section 
504 Team, Behavior Support team, Student Assistance Program team, or 
others.[4][26][27][28][29][30] 
[HJJ5]  

The threat assessment team shall establish and implement procedures, in accordance with the district’s 
Memorandum of Understanding, to address situations where the investigation of a reported threat shall 
be transferred to the appropriate law enforcement agency.[5][20] 
  
The threat assessment team may request that the county agency or juvenile probation department 
consult and cooperate with the team in assessing the student who is the subject of a preliminary 
determination regarding a threat.[1] 
  
When assessment of a student’s behavior determines that it is not a threat to the student, other students, 
school employees, school facilities, the community or others, the threat assessment team shall document 
the assessment and may refer the student to other appropriate resources such as a child study team, the 
Student Assistance Program team, an IEP or Section 504 Team or other district supports and services. 
  
Response and Intervention 
  
The threat assessment team shall develop an Individualized Management Plan for each student identified 
and assessed as posing a threat to the student, other students, school employees, school facilities, the 
community or others. The plan should document the team’s evaluation of the threat and 
recommendations for disposition of the threat, including the information gathered during the assessment 
and recommendations for response and intervention. 
  
Following notification to the student’s parent/guardian, the threat assessment team may refer the student 
to an appropriate program or take action to address the reported situation in accordance with applicable 
Board policy, which may include, but is not limited to:[1] 
  

1. A referral to the Student Assistance Program.[4] 
  

2. A referral to the appropriate law enforcement agency.[5][6][20] 
  

3. An appropriate evaluation to determine whether the student is a qualified student with a disability 
in need of a Section 504 Service Agreement or in need of special education services through an 
Individualized Education Program (IEP), in accordance with applicable law and Board 
policy.[26][27][30] 
  

https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
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4. A referral to the student’s IEP Team to review and address the student’s IEP and/or Positive 
Behavior Support Plan. This could include, but is not limited to, a manifestation determination or 
functional behavioral assessment in accordance with applicable law, regulations and Board 
policy.[27][28][29][30] 
  

5. A referral to the student’s Section 504 Team to review and address the student’s Section 504 
Service Agreement and/or Positive Behavior Support Plan.[26] 
  

6. With prior parental consent, a referral to a behavioral service provider, health care provider or 
county agency.[31] 
  

7. Addressing behavior in accordance with applicable discipline policies and the Code of Student 
Conduct.[32][33][34][35] 
  

8. Ongoing monitoring of the student by the threat assessment team, a child study team, Student 
Assistance Program team or other appropriate school personnel. 
  

9. Taking steps to address the safety of any potential targets identified by the reported threat.[6][36] 
  

Safe Schools Incident Reporting – 
  
For Safe Schools reporting purposes, the term incident means an instance involving an act of violence; 
the possession of a weapon; the possession, use or sale of a controlled substance or drug paraphernalia 
as defined in the Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the possession, 
use or sale of alcohol or tobacco; or conduct that constitutes an offense listed under the Safe Schools 
Act.[20][37][38][39] 
  
When a reported threat also meets the definition of an incident under the Safe Schools Act, in accordance 
with reporting requirements, the Superintendent or designee shall immediately report required incidents, if 
not previously reported by district staff, and may report discretionary incidents committed by students on 
school property, at any school-sponsored activity or on a conveyance providing transportation to or from a 
school or school-sponsored activity to the local police department that has jurisdiction over the school’s 
property, in accordance with state law and regulations, the procedures set forth in the Memorandum of 
Understanding with local law enforcement and Board policies.[20][32][37][38][40][41][42] 
  
The Superintendent or designee shall notify the parent/guardian, if not previously notified by district staff, 
of any student directly involved in an incident on school property, at any school-sponsored activity or on a 
conveyance providing transportation to or from a school or school-sponsored activity, who is a victim or 
suspect, immediately, as soon as practicable. The Superintendent or designee will inform the 
parent/guardian whether or not the local police department that has jurisdiction over the school property 
has been or may be notified of the incident. The Superintendent or designee will document attempts 
made to reach the parent/guardian.[20][38][43] 
  
Students With Disabilities – 
  
When reporting an incident committed by a student with a disability or referring a student with a disability 
to a law enforcement agency, the district shall provide the information required by state and federal laws 
and regulations and shall ensure that copies of the special education and disciplinary records of the 
student are transmitted for consideration by these authorities. The district shall ensure compliance with 
the Family Educational Rights and Privacy Act when transmitting copies of the student’s special 
education and disciplinary records.[9][11][44][45][46][47] 
  
Monitoring and Management 
  

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=3&subsctn=0
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.2.html&d=reduce
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1972&sessInd=0&smthLwInd=0&act=64&chpt=0&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=3&subsctn=0
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.2.html&d=reduce
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=2&subsctn=1
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.21.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.22.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.2.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.25.html&d=reduce
http://www.law.cornell.edu/uscode/text/20/1232g
http://www.law.cornell.edu/uscode/text/20/1415
http://www.law.cornell.edu/cfr/text/34/part-99
http://www.law.cornell.edu/cfr/text/34/part-300
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If a student has an Individualized Management Plan, the threat assessment team shall monitor the 
Individualized Management Plan and coordinate with the designated team or resource to provide support 
and follow-up assessment as necessary. Follow-up assessments, referrals, re-entry plans and other 
supports shall be documented as part of the student’s Individualized Management Plan. 
  
The threat assessment team, in coordination with other appropriate teams and supports, shall determine 
when the student’s Individualized Management Plan is no longer needed for disposition of the threat(s), 
and may transfer appropriate information in accordance with applicable law, regulations and Board 
policy.[4][7][9][11][26][27] 
  
Records Access and Confidentiality 
  
In order to carry out their duties and facilitate the timely assessment of and intervention with students 
whose behavior may indicate a threat, the threat assessment team shall have access to the following 
student information to the extent permitted under applicable law and regulations:[1] 
  

1. Student health records.[48][49] 
  

2. Prior school disciplinary records.[9][11][50] 
  

3. Records related to adjudication under applicable law and regulations.[50][51][52][53][54][55] 
  

4. Records of prior behavioral or mental health or psychological evaluations or screenings 
maintained by the district. 
  

5. Other records or information that may be relevant to evaluating a threat or determining treatment 
or referral options for a student that are maintained by the district. 
  

The threat assessment team shall use all information or records obtained in fulfilling the team’s duty in 
accordance with law to evaluate a threat or to recommend disposition of a threat. Team members shall 
not redisclose any record or information obtained or otherwise use any record of a student beyond the 
purpose for which the disclosure was made to the team, in accordance with law.[1] 
  
The threat assessment team shall maintain confidentiality and handle all student records in accordance 
with applicable law, regulations, Board policy, the Student Records Plan and the district's legal and 
investigative obligations.[4][7][9][10][11][19][44][46][50][56] 
  
Threat assessment members whose other assignments and roles require confidentiality of specific 
student communications, in accordance with law, shall ensure that all confidential communications and 
information are addressed in accordance with applicable law, regulations, Board policy and administrative 
regulations.[10][57][58][59][60] 
  
Annual Board Report 
  
The threat assessment team shall provide the required information to the Superintendent, in consultation 
with the School Safety and Security Coordinator, to annually develop and present to the Board, at an 
executive session, a report outlining the district’s approach to threat assessment, which shall include:[1] 
  

1. Verification that the district’s threat assessment team and process complies with applicable law 
and regulations. 
  

https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=9&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=4&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=5&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=7&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=42&div=0&chpt=63&sctn=41&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
http://www.law.cornell.edu/uscode/text/20/1232g
http://www.law.cornell.edu/cfr/text/34/part-99
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13D&sctn=4&subsctn=0
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter12/s12.12.html&d=reduce
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=42&div=0&chpt=59&sctn=45&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=42&div=0&chpt=83&sctn=37&subsctn=0
https://www.law.cornell.edu/cfr/text/42/part-2
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
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2. The number of threat assessment teams assigned in the district, and their composition. 
  

3. The total number of threats assessed that year. 
  

4. A summary of interactions with outside law enforcement agencies, juvenile probation and 
behavioral service providers. 
  

5. An assessment of the district’s threat assessment team(s) operation. 
  

6. Recommendations for improvement of the district’s threat assessment processes. 
  

7. Any additional information required by the Superintendent or designee. 
  

{ } The annual threat assessment report shall be presented as part of the annual report to the Board by 
the School Safety and Security Coordinator on district safety and security practices.[1][5][HJJ6] 
  
The threat assessment team’s information addressing verification of compliance with law and regulations, 
the number of threat assessment teams assigned in the district and their composition, the total number of 
threats assessed that year, and additional information required by the Superintendent or designee shall 
be included in the School Safety and Security Coordinator’s annual report on district safety and security 
practices that is submitted to the state’s School Safety and Security Committee.[1][5][61] 
  
  

PSBA Revised 8/22  © 2022 PSBA 
  

Legal References 
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https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13B&sctn=9&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=1&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=12&sctn=5&subsctn=2
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=12&sctn=5&subsctn=5
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13B&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=23&div=0&chpt=63&sctn=11&subsctn=0


 

Page 9 of 10 
 

22. Pol. 806 

23. Pol. 247 

24. Pol. 252 

25. Pol. 226 

26. Pol. 103.1 

27. Pol. 113 

28. Pol. 113.1 

29. Pol. 113.2 

30. Pol. 113.3 

31. Pol. 146 

32. Pol. 218 

33. Pol. 218.1 

34. Pol. 218.2 

35. Pol. 233 

36. Pol. 709 

37. 24 P.S. 1303-A 

38. 22 PA Code 10.2 

39. 35 P.S. 780-102 

40. 24 P.S. 1302.1-A 

41. 22 PA Code 10.21 

42. 22 PA Code 10.22 

43. 22 PA Code 10.25 

44. 20 U.S.C. 1232g 

45. 20 U.S.C. 1415 

46. 34 CFR Part 99 

47. 34 CFR Part 300 
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http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=4&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=5&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=7&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=42&div=0&chpt=63&sctn=41&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13D&sctn=4&subsctn=0
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter12/s12.12.html&d=reduce
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=42&div=0&chpt=59&sctn=45&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=42&div=0&chpt=83&sctn=37&subsctn=0
https://www.law.cornell.edu/cfr/text/42/part-2
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13B&sctn=9&subsctn=0
http://www.law.cornell.edu/uscode/text/20/chapter-33
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1990&sessInd=0&smthLwInd=0&act=0148.
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Pol. 203.1 

PA Commission on Crime and Delinquency, School Safety and Security Committee Model K-12 Threat 
Assessment Procedures and Guidelines 

© PSBA 2021 

 

https://www.pccd.pa.gov/schoolsafety/Documents/Threat%20Assessment%20Model%20Procedures%20and%20Guidelines.pdf
https://www.pccd.pa.gov/schoolsafety/Documents/Threat%20Assessment%20Model%20Procedures%20and%20Guidelines.pdf
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Saucon Valley School District  

  

Policy  

  

  

Title – 249 Bullying/Cyberbullying  

Section – Pupils  

Adopted – October 10, 2006  

  

Revised – January 12, 2021  

Content  

 

PURPOSE  

  
The Board is committed to provide a safe, positive learning climate for district 

students. The Board recognizes that bullying creates an atmosphere of fear and 

intimidation, detracts from the safe environment necessary for student learning, and 

may lead to more serious violence. Therefore, the Board prohibits bullying by district 

students.  

  
DEFINITIONS  

  
Bullying means an intentional electronic, written, verbal, or physical act or series of 

acts directed at another student or students that is severe, persistent, or pervasive and 

has the effect of doing any of the following: [1] 

  
1. Substantially interference interfering with a student’s education  

2. Creation Creatingof a threatening environment in the school, or.  

3. Substantially disruption disruptingof the orderly operation of the school   

  

Bullying may occur in the school setting or out of the school setting.  

  

Bullying, as defined in this policy, includes cyberbullying. Bullying that does not occur 

in a school setting but otherwise fits the definition above may fall under this policy if 
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the effect of the bullying has an impact on the students in the school setting.[24 P.S. 

13-1303.1-A] 

 

Bullying may occur in the school setting or out of the school setting.  

  

Cyberbullying means willful harm inflicted through the use of computers, cell phones, 

and other electronic devices, including, but not limited to, the use of generative artificial 

intelligence. 

  
School setting means  

1. In the school;  

2. On school grounds;  

3. In school vehicles;  

4. At a designated bus stop;  

5. At any activity sponsored, supervised, or sanctioned by the school[1] 

6. On the internet, including, but not limited to, messaging, texting, emailing, 

posting on social media, when the district’s hardware or network are used to 

access the internet for such activity, or when the posting is done on a 

schoolsponsoredis used to access the internet for such activity, or when the 

posting is done on a school-sponsored website or social media account.  

  

Out of the school setting means at any place not identified in “school setting” above. 

Examples include, but are not limited to, at private residences, commercial 

establishments, or non-school public places, or on the internet or electronically when 

the district’s hardware, network, or school-sponsored websites or social media 

accounts are not used.  

  

Examples of Bbullying situations may include, but are not limited to, physical 

intimidation or assault; extortion; oral or written threats; teasing; putdowns; name-

calling; threatening looks, gestures, or actions; cruel rumors; false accusations; social 

isolation; or a situation that creates an imbalance of power in a relationship.  

  
AUTHORITY  

 The Board prohibits all forms of bullying by district students.[1] 

 

The Board encourages students who believe they or others have been bullied to report 

such incidents to the building principal or designee promptly. 
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Students are encouraged to use the district’s report form, available from the building 

principal, or to put the complaint in writing; however, oral complaints shall be accepted 

and documented.  The person accepting the complaint shall handle the report 

objectively, neutrally, and professionally, setting aside personal biases that might favor 

or disfavor the student filing the complaint or those accused of violating this policy. 

 

The Board directs that complaints of bullying shall be investigated promptly, and 

corrective or preventative action shall be taken when allegations are verified. 

The Board directs that any complaint of bullying brought pursuant to this policy shall 

also be reviewed for conduct that may not be proven to be bullying under this policy 

but merits review and possible action under other Board policies. 

 

When a student’s behavior indicates a threat to the safety of the student, other 

students, school employees, school facilities, the community, or others, district staff 

shall report the student to the threat assessment team, per the applicable law and 

Board policy.[2][3] 

 

Confidentiality 

 Confidentiality of all parties, witnesses, the filing of the complaint, and the 

investigation shall be handled in accordance with applicable law, regulations, this 

policy and shall be maintained,  and consistent with the school district’s legal and 

investigative obligations.  

 

Retaliation 

The Board prohibits No reprisals or retaliation related to good faith reporting of bullying 

or participation in an investigation shall occur as a result of good faith charges of 

bullying or participation in an investigation into allegations of bullying.  

  
Title IX Sexual Harassment and Other Discrimination  

  

Every report of alleged bullying that can be interpreted at the outset to fall within the 

provisions of policies addressing potential violations of laws against discrimination 

shall be handled as a joint, concurrent investigation into all allegations and 

coordinated with the full participation of the Compliance Officer/Title IX Coordinator. If, 

in the course of a bullying investigation, potential issues of discrimination are 

identified, the Compliance Officer/Title IX Coordinator shall be promptly notified, and 

the investigation shall be conducted jointly and concurrently to address the issues of 
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alleged discrimination as well as potential issues of discrimination are identified during 

a bullying investigation, the Compliance Officer/Title IX Coordinator shall be promptly 

notified, and the investigation shall be conducted jointly and concurrently to address 

the issues of alleged discrimination and the incidents of alleged bullying. [4][5] 

  
  
  
  
DELEGATION OF RESPONSIBILITY  

  
The Superintendent or designee shall:  

1. Ddevelop administrative regulations to implement this policy.;  

2. Eensure that this policy and administrative regulations are reviewed annually 

with students;.[1] and  

3. In cooperation with other appropriate administrators, shall rview this policy 

every three (3) years and recommend necessary revisions to the Board.[1] 

2.  

3.4. Ssubmit a copy of this policy, reports of bullying incidents, and information 

on the development and implementation of any bullying prevention, 

intervention, or education programs with the district’s annual Safe Schools 

Report..[1]  

  
Sec. 1303.1-A  

  

Each staff member shall be responsible to maintainfor maintaining an educational 

environment free from bullying. Staff members who observe or become aware of an 

act of bullying shall take immediate, appropriate steps to intervene --unless 

intervention would be a threat tothreatens staff members’ safety. If a staff member 

believes that his/her their intervention has not resolved the matter, or if the bullying 

persists, s/he the staff shall report the bullying to the school principal for further 

investigation.  This investigation may include interviews with students, 

parents/guardians, and school staff; review of school records; and any other 

appropriate means of investigation.  

  
Each student shall be responsible to respect the rights of his/her fellow students, to 

ensure the rights of his/her fellow students, and to ensurefor respecting the rights of 

his/her fellow students, ensuring their rights, and ensuring an atmosphere free from 

all forms of bullying.  
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The Board expects students and parents/guardians who become aware of an act of 

bullying to report it to a school official for further investigation. Any student who 

retaliates against another person for reporting bullying or participating in an 

investigation into allegations of bullying may be subject to appropriate disciplinary 

consequences.  

  
GUIDELINES  

  
The Code of Student Conduct, which shall contain this policy, shall be disseminated 

annually to students.[1][6][7] 

 

This policy shall be accessible in every classroom.  The policy shall be posted in 

prominent location within each school building and on the district website.[1] 

 

 

Students shall be informed that they may choose to report bullying complaints to 

school principals, teachers, counselors, nurses, administrators, and other instructional 

and non-instructional staff. A district staff member who receives a complaint of bullying 

shall notify the building principal within 48 hours.  

  
If the school principal is the subject of a complaint, the student or staff member 

receiving the complaint shall report the complaint directly to the Assistant 

Superintendent or the Superintendent or designee.  

When a student believes that s/he is they are being bullied, intimidated, or in physical 

danger, the student should immediately inform the bully that his/her their behavior is 

unwelcome, offensive, or inappropriate, to the extent possible. The student shall also 

follow the established complaint procedure.  

  

Complaint Procedure  

  

1. A student shall report a complaint of bullying to the school principal or a school 

district employee, who shall inform the student of his/her their rights and of the 

complaint process.  
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2. The school principal or designee shall immediately conduct an impartial, 
thorough investigation of the alleged bullying behavior, which should include 
interviewing the individual accused of bullying and the potential victim.  

  

The school principal or designee shall review complaints of bullying for conduct 

which that may not be proven to be bullying under this policy but merits review and 

possible action under other Board policies. Since harassment and bullying are 

closely related types of behaviorbehaviors, if it is determined that, as per Board 

Policy 103 or 103.2, the student is being harassed rather than bullied, the 

investigation and other applicable procedures should proceed within the framework 

of Board Policy 103 or 103.2, as appropriate.  

  
3. The school principal or designee shall summarize the investigation as per school 

procedures, recommendingaccording to school procedures and recommend the 

disposition of the complaint.  

  

4. If the investigation results in a substantiated charge of bullying, the school district 

shall take prompt corrective action and impose disciplinary action according to 

the Code of Conduct and applicable Board policies to ensure the bullying ceases 

and will not recur.[1][6][11] Such action may include guidance counseling; 

counseling/therapy outside of school; change of seating, change of class or 

schedule; other method for separation of the bully and victim; parental 

conference; detention; suspension; expulsion; involuntary transfer to another 

school, class, or bus operated by the school district; loss of school privileges; 

exclusion from school-sponsored activities; referral to law enforcement or[HJJ1] 

other appropriate forms of disciplinary consequence.  

  
Depending on the severity of the incident, the school principal may also take 

appropriate steps to ensure student safety.  These may include implementing a 

safety plan; separating and supervising the students involved; providing staff 

support for students as necessary; reporting incidents to law enforcement if 

appropriate; and developing a supervision plan with the parents/guardians.  

  
  

If it is concluded that a student has made false accusations, such student shall 

be subject to disciplinary action, consistent with the school Code of Conduct.  

  
Appeal Procedure  
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If the complainant or accused is not satisfied with the school principal’s decision, s/he 

they may file a written appeal to the Assistant Superintendent Superintendent or 

designee.  

Education  

The district may develop and implement bullying prevention and intervention 

programs. Such programs shall provide district staff and students with appropriate 

training for effectively responding to, intervening in and reporting incidents of 

bullyingbullying incidents. [1][8][9][10] 

 

References:  

1.  24 P.S. 1303.1-A 

2. 24P.S. 1302-E 

3. Pol. 236.1 

4. Pol. 103 

5. Pol 103.1 

6. Pol. 218 

7. 22 PA Code 12.3 

8. 820 U.S.C 7118 

9. 24 P.S. 1302-A 

10. Pol. 236 

11. Pol.233 

Pol. 113.1 



DISCRIMINATION/SEXUAL HARASSMENT/BULLYING/ 
HAZING/DATING VIOLENCE/RETALIATION  

REPORT FORM  

The Board declares it to be the policy of this district to provide a safe, positive learning and 
working environment that is free from bullying, hazing, dating violence, sexual harassment and 
other discrimination, and retaliation. If you have experienced, or if you have knowledge of, any 
such actions, we encourage you to complete this form. The Title IX Coordinator will be happy to 
support you by answering any questions about the report form, reviewing the report form for 
completion and assisting as necessary with completion of the report. The Title IX Coordinator’s 
contact information is: 

Position: ______________________________________________________________________ 

Address: ______________________________________________________________________ 

Email: ________________________________________________________________________ 

Phone Number: ________________________________________________________________ 

Retaliation Prohibited 

The district, its employees and others are prohibited from intimidating, threatening, coercing, or 
discriminating against you for filing this report. Please contact the Title IX Coordinator 
immediately if you believe retaliation has occurred. 

Confidentiality 

Confidentiality of all parties, witnesses, the allegations and the filing of a report shall be handled 
in accordance with applicable law, regulations, Board policy, procedures, and the district’s legal 
and investigative obligations. The school will take all reasonable steps to investigate and respond 
to the report, consistent with a request for confidentiality as long as doing so does not preclude the 
school from responding effectively to the report. If you have any questions regarding how the 
information contained in this report may be used, please discuss them with the Title IX Coordinator 
prior to filing the report. Once this report is filed, the district has an obligation to investigate the 
information provided. 

Note:  For purposes of Title IX sexual harassment, this Report Form serves initially as an 
informal report, not a formal complaint of Sexual Harassment under Title IX.  

Policy 249 AR-1



I. Information About the Person Making This Report: 
 

Name: ________________________________________________________________________ 
 
Address: ______________________________________________________________________ 
 
Phone Number: ________________________________________________________________ 
 
School Building: _______________________________________________________________ 
 
I am a:  
 
□  Student       □  Parent/Guardian       □  Employee           □  Volunteer           □ Visitor 
 
□  Other ____________________________________ (please explain relationship to the district) 
 
If you are not the victim of the reported conduct, please identify the alleged victim: 
 
Name: ____________________________________________________________________ 
 
The alleged victim is:  □  Your Child       □  Another Student    □ A District Employee  
 
□  Other: ______________________________ (please explain relationship to the alleged victim) 

 
 
II. Information About the Person(s) You Believe is/are Responsible for the Bullying, 
Hazing, Harassing or Other Discrimination You are Reporting 
 
What is/are the name(s) of the individual(s) you believe is/are responsible for the conduct you 
are reporting?  
 
Name(s):  
 
 
 
The reported individual(s) is/are: 
 
□  Student(s)          □  Employee(s)            
 
□  Other ____________________________________ (please explain relationship to the district) 
 
 
 
 
 
 



III. Description of the Conduct You are Reporting 
 

In your own words, please do your best to describe the conduct you are reporting as clearly as 
possible. Please attach additional pages if necessary:  
 
 
 
 
 
 
 
 
When did the reported conduct occur? (Please provide the specific date(s) and time(s) if 
possible):  
 
 
 
Where did the reported conduct take place?  
 
 
 
Please provide the name(s) of any person(s) who was/were present, even if for only part of the 
time.  
 
 

 
Please provide the name(s) of any other person(s) that may have knowledge or related 
information surrounding the reported conduct. 
 
 
 
Have you reported this conduct to any other individual prior to giving this report?   
 
□Yes            □ No 
 
If yes, who did you tell about it? 
 
 
 
If you are the victim of the reported conduct, how has this affected you? 
 
 
 
 
 



I affirm that the information reported above is true to the best of my knowledge, information and 
belief.  
 
 
________________________________ _______________________ 
Signature of Person Making the Report Date 
 
________________________________ _______________________ 
 Received By Date 
 

 
  



FOR OFFICIAL USE ONLY 
 

This section is to be completed by the Title IX Coordinator based on reviewing the report with 
the complainant or other individual making the report. 

 
The purpose of this form is to assist the Title IX Coordinator in gathering information 
necessary to properly assess the circumstances surrounding the reported conduct to determine 
if the allegations fall under the definition of Title IX sexual harassment or if the matter merits 
review and action under the Code of Student Conduct and/or other Board policies. The Title 
IX Coordinator shall gather as much information as possible in cases of incomplete or 
anonymous reports (including those that may be received through the Safe2Say Something 
program) to assess the report. 
 

Upon receipt of the report, The Title IX Coordinator shall promptly contact the complainant 
regarding the report to gather additional information as necessary, and to discuss the 

availability of supportive measures as described in Policy 103 and Attachment 3. The Title IX 
Coordinator shall consider the complainant’s wishes with respect to supportive measures. 

 
 
I. Reporter Information: 

 
Name: ________________________________________________________________________ 
 
Address: ______________________________________________________________________ 
 
Phone Number: ________________________________________________________________ 
 
School Building: _______________________________________________________________ 
 
Reporter is a:  
 
□  Student        □  Parent/Guardian        □  Employee           □  Volunteer           □ Visitor 
 
□  Other ____________________________________ (please explain relationship to the district) 
 
 
If the reporter is not the victim of the reported conduct, please identify the alleged victim: 
 
Name: _______________________________________________________________________ 
 
The alleged victim is:   □  Reporter’s Child       □  Another Student    □ Another Employee  
 
□  Other: ______________________________ (please explain relationship to the alleged victim) 

 
 

 



II. Respondent Information 
 
Please state the name(s) of the individual(s) believed to have conducted the reported violation: 
 
Name(s):  
 
The reported respondent(s) is/are: 
 
□  Student(s)          □  Employee(s)            
 
□  Other ____________________________________ (please explain relationship to the district) 

 
 

III. Level of Report:   
 
□ Informal                  □ Formal (see additional information below on Title IX formal complaints) 
 
 
IV. Type of Report:    
 
□ Title IX Sexual Harassment       □ Discrimination        □ Retaliation        □ Bullying       
 
□ Hazing                   □ Dating Violence                           □ Other _________________________ 
 
Nature of the Report (check all that apply): 
 
□ Race  □ Age  
□ Color  □ Creed 
□ Religion □ Sex 
□ Sexual Orientation □ Sexual Harassment (Title IX) 
□ National Origin □ Ancestry  
□ Marital Status □ Pregnancy 
□ Handicap/Disability □ Bullying 
□ Hazing □ Dating Violence 
 
 
V. Reported Conduct 
 
Describe the reported conduct below, including specific actions, dates, times, locations and any 
other details necessary to properly assess the reported incident(s).  
 
 
 
 
 
 



How often did the conduct occur?  
 
 
 
Is it being repeated?            □ Yes              □ No 
 
Do the circumstances involve a student identified as a student with a disability under the 
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act? 
 
□ No. 
 
□ Yes, please identify the student with a disability and contact the Director of Special Education. 
 
Date Director of Special Education was contacted: ____________________________________ 
 
How has the conduct affected the alleged victim’s ability to fully participate in the school’s 
academic, programs, activities or school employment? 
 
 
 
 
What is the alleged victim’s relationship with the alleged respondent? 
 
 
Insert names, descriptions, and/or contact information of individuals believed to have observed 
the conduct or who otherwise may have knowledge of the conduct and/or related circumstances.  
 
 
 
 
Additional observations or evidence including pictures, texts, emails, video or other information 
submitted to the Title IX Coordinator. 
 
 
 
 
 
VI. Safety Concerns 
 
Are there safety concerns that may require Emergency Removal of or Administrative Leave for a 
respondent? (This requires an individualized safety and risk analysis as to whether there is an 
immediate threat to the physical health or safety of a student or other individual.) 
 
□ No. 
 
□ Yes, please describe:  



VII. Other Reports 
 
Has the conduct been reported to the police or any other agency?  
 
□ No 
 
□ Yes           Date reported: ____________________   Agency: __________________________ 
 
 
VIII. Identification of Policies Implicated by Reported Conduct 
 
Check all that apply: 
 
□ Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students  
□ Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff 
□ Policy 247. Hazing 
□ Policy 249. Bullying 
□ Policy 252. Dating Violence                            
□ Other _________________________ 
 
To meet the definition of Title IX sexual harassment, the conduct must have taken place during a 
district education program or activity involving a person in the United States. An education 
program or activity includes the locations, events or circumstances over which the district 
exercises substantial control over both the respondent and the context in which the sexual 
harassment occurs. Title IX applies to all of a district’s education programs or activities, whether 
such programs or activities occur on-campus or off-campus.  
 
Did the incident occur during a during a school program or activity involving a person in the 
United States? 
 
□ Yes   
 
□ No 
 
To meet the definition of Title IX sexual harassment, the conduct needs to satisfy one or more of 
the following (please check all that apply):  
 
□ A district employee conditioning the provision of an aid, benefit, or district service on an 
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo 
sexual harassment.  
 
□ Unwelcome conduct determined by a reasonable person to be so severe, pervasive and 
objectively offensive that it effectively denies a person equal access to a district education 
program or activity.  
 
□ Sexual assault, dating violence, domestic violence or stalking. 



Dating violence means violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim and where the existence of 
such a relationship is determined by the following factors:  

 
• Length of relationship.  

 
• Type of relationship.  

 
• Frequency of interaction between the persons involved in the relationship.   

 
Domestic violence includes felony or misdemeanor crimes of violence committed by a 
current or former spouse or intimate partner of the victim, by a person with whom the 
victim shares a child in common, by a person who is cohabitating with or has cohabitated 
with the victim as a spouse or intimate partner, by a person similarly situated to a spouse 
of the victim under the domestic or family violence laws of the jurisdiction receiving 
federal funding, or by any other person against an adult or youth victim who is protected 
from that person’s acts under the domestic or family violence laws of the jurisdiction.  

 
Sexual assault means a sexual offense under a state or federal law that is classified as a 
forcible or nonforcible sex offense under the uniform crime reporting system of the 
Federal Bureau of Investigation.  

 
Stalking means stalking on the basis of sex, for example when the stalker desires to date 
a victim. Stalking means to engage in a course of conduct directed at a specific person 
that would cause a reasonable person to either:  
 
1. Fear for their safety or the safety of others.  

 
2. Suffer substantial emotional distress.  

 
 
IX. Recommended Course of Action 
 
After consultation with the complainant and consideration of the reported information, the Title 
IX Coordinator directs the report to proceed under the provisions of (check all that apply):  
 
□ No further action at this time.    Reason:   
 
□ Policy 247. Hazing 
□ Policy 249. Bullying 
□ Policy 252. Dating Violence                            
□ Other _________________________ 
 
□ Policy 103 Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 2 
 Discrimination Complaint Procedures 



□ Policy 104 Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 2 
 Discrimination Complaint Procedures 
 
□ Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 3 Title 
 IX Sexual Harassment Procedures and Grievance Process for Formal Complaints 
□ Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 3 Title IX 
 Sexual Harassment Procedures and Grievance Process for Formal Complaints 
 
 
X. Title IX Information to Complainant 
 
What supportive measures were discussed with the complainant, and what were the 
complainant’s wishes with respect to supportive measures? 
 
 
 
 
 
Upon designating a course of action under Title IX sexual harassment, the Title IX Coordinator 
will promptly: 
 
1. Explain to the complainant the process for filing a formal complaint. 

 
2. Inform the complainant of the continued availability of supportive measures with or without 

the filing of a formal complaint. 
 

3. The Title IX Coordinator shall contact a student complainant’s parents/guardians and provide 
them with information regarding the report and Title IX sexual harassment procedures and 
grievance process for formal complaints. 

If the complainant/reporter, school staff or others with professional knowledge relating to the 
complainant’s health and well-being indicate that notifying the parents/guardians could cause 
serious harm to the health or well-being of the complainant or other person(s), the Title IX 
Coordinator will determine, in consultation with such individuals and upon advice of legal 
counsel, whether to withhold or delay notification of the report from the complainant’s 
parents/guardians. 

4. Determine what supportive measures may be offered to the respondent. 
 

5. Determine whether the complainant wishes this report to be treated as a formal complaint. 

 
 
 
 
 



XI. Title IX Coordinator Signature 
 
I recommend the above course of action based on my consultation with the complainant and the 
information available at this time.  
 
Title IX Coordinator: ________________________________________ 
 
Date: _____________________________ 
 
 
XII. Title IX Formal Complaint Action 
 
The Title IX Coordinator shall have the complainant check the appropriate box and sign and date 
below to indicate whether or not the complainant wishes to have this form serve as a formal 
complaint pursuant to Title IX. 
 
I would like my report to be treated as a formal complaint pursuant to Title IX. 
 
□  Yes                                     □ No 
 
Complainant’s Signature: ___________________________________ 
 
Date: ______________________ 
 
 
If the complainant does not wish this report to be treated as a formal complaint pursuant to Title 
IX, the Title IX Coordinator must assess whether actions limited to supportive measures are a 
sufficient response to alleged behavior, or whether a formal complaint process is necessary to 
investigate and address the situation adequately. For example, if disciplinary action would be 
warranted if allegations are true, if the respondent is an employee, or if further investigation is 
needed to assess the extent of the behavior and impact on others, it may be clearly unreasonable 
not to initiate the formal complaint process. The Title IX Coordinator may consult with the 
school solicitor and other district officials in making this decision. 
 
As Title IX Coordinator, I have determined that, notwithstanding the complainant’s preference, it 
is necessary to proceed with the Grievance Process for Formal Complaints for the following 
reasons: 
 
 
Therefore, I am signing this form for the purpose of serving as the formal complaint initiating 
that process: 
 
Title IX Coordinator’s Signature: ______________________________________________ 
 
Date: _________________ 
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Section 200 Pupils 

  

Title Dating Violence 

  

Code 252 Vol VII 2020 

  

Status Active 

 

 
 
 

Purpose 
  
The purpose of this policy is to maintain a safe, positive learning environment for all 

students that is free from dating violence. Dating violence is inconsistent with the 
educational goals of the district and is prohibited at all times. 
  
Definitions 
  
Dating partner shall mean a person, regardless of gender, involved in an intimate 

relationship with another person, primarily characterized by the expectation of 
affectionate involvement, whether casual, serious or long-term.[1] 
  
Dating violence shall mean behavior where one person uses threats of, or actually uses, 
physical, sexual, verbal or emotional abuse to control the person’s dating partner.[1] 
  
Authority 
  

The Board encourages students who have been subjected to dating violence to 
promptly report such incidents. 
  

The district shall investigate promptly all complaints of dating violence and shall 
administer appropriate discipline to any student who violates this policy.[2] 
  
Title IX Sexual Harassment and Other Discrimination 

  

Every report of alleged dating violence that can be interpreted at the outset to fall 

within the provisions of policies addressing potential violations of laws against 
discrimination shall be handled as a joint, concurrent investigation into all allegations 

and coordinated with the full participation of the Compliance Officer and Title IX 
Coordinator. If, in the course of a dating violence investigation, potential issues of 
discrimination are identified, the Title IX Coordinator shall be promptly notified, and the 

investigation shall be conducted jointly and concurrently to address the issues of 
alleged discrimination as well as the incidents of alleged dating violence.[3][4] 

  

Discipline of Student Convicted or Adjudicated of Sexual Assault 

  

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
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Upon notification of a conviction or adjudication of a student in this district for 
sexual assault against another student enrolled in this district, the district 

shall comply with the disciplinary requirements established by state law and 
Board policy.[5][6] 

  

Guidelines 
  

Complaint Procedure 

  
When a student believes that they have been subject to dating violence, the student is 
encouraged to promptly report the incident, orally or in writing, to the  

  
{ } building principal,. 
  

{ } guidance counselor or . 
  
{ } classroom teacher. 

  
The building principal shall conduct a timely, impartial, and comprehensive investigation 
of the alleged dating violence. 

  
The building principal shall prepare a written report summarizing the investigation and 
recommending disposition of the complaint. The complainant and the accused shall be 

informed of the outcome of the investigation.[1] 
  

If the investigation results in a substantiated finding of dating violence, the building 
principal shall recommend appropriate disciplinary action, as circumstances warrant, in 
accordance with the Code of Student Conduct.[1][2] 

  
The district shall document the corrective action taken and, where not prohibited by 
law, inform the complainant. 

  
This policy on dating violence shall be:[1] 

1. Published in the Code of Student Conduct. 
  

2. Published in the Student Handbook. 
  

3. Made available on the district’s website, if available. 

  
4. Provided to parents/guardians. 

Dating Violence Training 
  
The district may provide dating violence training to guidance counselors, nurses, and 
mental health staff at the high school as deemed necessary. At the discretion of the 

Superintendent or designee, parents/guardians and other staff may also receive 
training on dating violence.[1] 
 
 

  

https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=18&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
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Dating Violence Education 
  
The district may incorporate age-appropriate dating violence education into the annual 
health curriculum framework for students in grades nine through twelve. The district 

shall consult with at least one (1) local domestic violence program or rape crisis 
program when developing the educational program.[1][7] 
  

A parent/guardian of a student under the age of eighteen (18) shall be permitted to 
examine the instructional materials for the dating violence education program.[1][8] 
  

At the request of the parent/guardian, the student may be excused from all or part of 
the dating violence education program.[1][9] 
  

  

Legal References 

1. 24 P.S. 1553 

2. Pol. 218 

3. Pol. 103 

4. Pol. 103.1 

5. Pol. 218.3 

6. 24 P.S. 1318.1 

7. 71 P.S. 611.13 

8. Pol. 105.1 

9. Pol. 105.2 

22 PA Code 12.12 

20 U.S.C. 1232g 

 

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1929&sessInd=0&smthLwInd=0&act=175&chpt=23&sctn=33&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=53&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=18&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1929&sessInd=0&smthLwInd=0&act=175&chpt=23&sctn=33&subsctn=0
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter12/s12.12.html&d=reduce
http://www.law.cornell.edu/uscode/text/20/1232g


DISCRIMINATION/SEXUAL HARASSMENT/BULLYING/ 
HAZING/DATING VIOLENCE/RETALIATION  

REPORT FORM  

The Board declares it to be the policy of this district to provide a safe, positive learning and 
working environment that is free from bullying, hazing, dating violence, sexual harassment and 
other discrimination, and retaliation. If you have experienced, or if you have knowledge of, any 
such actions, we encourage you to complete this form. The Title IX Coordinator will be happy to 
support you by answering any questions about the report form, reviewing the report form for 
completion and assisting as necessary with completion of the report. The Title IX Coordinator’s 
contact information is: 

Position: ______________________________________________________________________ 

Address: ______________________________________________________________________ 

Email: ________________________________________________________________________ 

Phone Number: ________________________________________________________________ 

Retaliation Prohibited 

The district, its employees and others are prohibited from intimidating, threatening, coercing, or 
discriminating against you for filing this report. Please contact the Title IX Coordinator 
immediately if you believe retaliation has occurred. 

Confidentiality 

Confidentiality of all parties, witnesses, the allegations and the filing of a report shall be handled 
in accordance with applicable law, regulations, Board policy, procedures, and the district’s legal 
and investigative obligations. The school will take all reasonable steps to investigate and respond 
to the report, consistent with a request for confidentiality as long as doing so does not preclude the 
school from responding effectively to the report. If you have any questions regarding how the 
information contained in this report may be used, please discuss them with the Title IX Coordinator 
prior to filing the report. Once this report is filed, the district has an obligation to investigate the 
information provided. 

Note:  For purposes of Title IX sexual harassment, this Report Form serves initially as an 
informal report, not a formal complaint of Sexual Harassment under Title IX.  

Policy 252 AR-1



I. Information About the Person Making This Report: 
 

Name: ________________________________________________________________________ 
 
Address: ______________________________________________________________________ 
 
Phone Number: ________________________________________________________________ 
 
School Building: _______________________________________________________________ 
 
I am a:  
 
□  Student       □  Parent/Guardian       □  Employee           □  Volunteer           □ Visitor 
 
□  Other ____________________________________ (please explain relationship to the district) 
 
If you are not the victim of the reported conduct, please identify the alleged victim: 
 
Name: ____________________________________________________________________ 
 
The alleged victim is:  □  Your Child       □  Another Student    □ A District Employee  
 
□  Other: ______________________________ (please explain relationship to the alleged victim) 

 
 
II. Information About the Person(s) You Believe is/are Responsible for the Bullying, 
Hazing, Harassing or Other Discrimination You are Reporting 
 
What is/are the name(s) of the individual(s) you believe is/are responsible for the conduct you 
are reporting?  
 
Name(s):  
 
 
 
The reported individual(s) is/are: 
 
□  Student(s)          □  Employee(s)            
 
□  Other ____________________________________ (please explain relationship to the district) 
 
 
 
 
 
 



III. Description of the Conduct You are Reporting 
 

In your own words, please do your best to describe the conduct you are reporting as clearly as 
possible. Please attach additional pages if necessary:  
 
 
 
 
 
 
 
 
When did the reported conduct occur? (Please provide the specific date(s) and time(s) if 
possible):  
 
 
 
Where did the reported conduct take place?  
 
 
 
Please provide the name(s) of any person(s) who was/were present, even if for only part of the 
time.  
 
 

 
Please provide the name(s) of any other person(s) that may have knowledge or related 
information surrounding the reported conduct. 
 
 
 
Have you reported this conduct to any other individual prior to giving this report?   
 
□Yes            □ No 
 
If yes, who did you tell about it? 
 
 
 
If you are the victim of the reported conduct, how has this affected you? 
 
 
 
 
 



I affirm that the information reported above is true to the best of my knowledge, information and 
belief.  
 
 
________________________________ _______________________ 
Signature of Person Making the Report Date 
 
________________________________ _______________________ 
 Received By Date 
 

 
  



FOR OFFICIAL USE ONLY 
 

This section is to be completed by the Title IX Coordinator based on reviewing the report with 
the complainant or other individual making the report. 

 
The purpose of this form is to assist the Title IX Coordinator in gathering information 
necessary to properly assess the circumstances surrounding the reported conduct to determine 
if the allegations fall under the definition of Title IX sexual harassment or if the matter merits 
review and action under the Code of Student Conduct and/or other Board policies. The Title 
IX Coordinator shall gather as much information as possible in cases of incomplete or 
anonymous reports (including those that may be received through the Safe2Say Something 
program) to assess the report. 
 

Upon receipt of the report, The Title IX Coordinator shall promptly contact the complainant 
regarding the report to gather additional information as necessary, and to discuss the 

availability of supportive measures as described in Policy 103 and Attachment 3. The Title IX 
Coordinator shall consider the complainant’s wishes with respect to supportive measures. 

 
 
I. Reporter Information: 

 
Name: ________________________________________________________________________ 
 
Address: ______________________________________________________________________ 
 
Phone Number: ________________________________________________________________ 
 
School Building: _______________________________________________________________ 
 
Reporter is a:  
 
□  Student        □  Parent/Guardian        □  Employee           □  Volunteer           □ Visitor 
 
□  Other ____________________________________ (please explain relationship to the district) 
 
 
If the reporter is not the victim of the reported conduct, please identify the alleged victim: 
 
Name: _______________________________________________________________________ 
 
The alleged victim is:   □  Reporter’s Child       □  Another Student    □ Another Employee  
 
□  Other: ______________________________ (please explain relationship to the alleged victim) 

 
 

 



II. Respondent Information 
 
Please state the name(s) of the individual(s) believed to have conducted the reported violation: 
 
Name(s):  
 
The reported respondent(s) is/are: 
 
□  Student(s)          □  Employee(s)            
 
□  Other ____________________________________ (please explain relationship to the district) 

 
 

III. Level of Report:   
 
□ Informal                  □ Formal (see additional information below on Title IX formal complaints) 
 
 
IV. Type of Report:    
 
□ Title IX Sexual Harassment       □ Discrimination        □ Retaliation        □ Bullying       
 
□ Hazing                   □ Dating Violence                           □ Other _________________________ 
 
Nature of the Report (check all that apply): 
 
□ Race  □ Age  
□ Color  □ Creed 
□ Religion □ Sex 
□ Sexual Orientation □ Sexual Harassment (Title IX) 
□ National Origin □ Ancestry  
□ Marital Status □ Pregnancy 
□ Handicap/Disability □ Bullying 
□ Hazing □ Dating Violence 
 
 
V. Reported Conduct 
 
Describe the reported conduct below, including specific actions, dates, times, locations and any 
other details necessary to properly assess the reported incident(s).  
 
 
 
 
 
 



How often did the conduct occur?  
 
 
 
Is it being repeated?            □ Yes              □ No 
 
Do the circumstances involve a student identified as a student with a disability under the 
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act? 
 
□ No. 
 
□ Yes, please identify the student with a disability and contact the Director of Special Education. 
 
Date Director of Special Education was contacted: ____________________________________ 
 
How has the conduct affected the alleged victim’s ability to fully participate in the school’s 
academic, programs, activities or school employment? 
 
 
 
 
What is the alleged victim’s relationship with the alleged respondent? 
 
 
Insert names, descriptions, and/or contact information of individuals believed to have observed 
the conduct or who otherwise may have knowledge of the conduct and/or related circumstances.  
 
 
 
 
Additional observations or evidence including pictures, texts, emails, video or other information 
submitted to the Title IX Coordinator. 
 
 
 
 
 
VI. Safety Concerns 
 
Are there safety concerns that may require Emergency Removal of or Administrative Leave for a 
respondent? (This requires an individualized safety and risk analysis as to whether there is an 
immediate threat to the physical health or safety of a student or other individual.) 
 
□ No. 
 
□ Yes, please describe:  



VII. Other Reports 
 
Has the conduct been reported to the police or any other agency?  
 
□ No 
 
□ Yes           Date reported: ____________________   Agency: __________________________ 
 
 
VIII. Identification of Policies Implicated by Reported Conduct 
 
Check all that apply: 
 
□ Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students  
□ Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff 
□ Policy 247. Hazing 
□ Policy 249. Bullying 
□ Policy 252. Dating Violence                            
□ Other _________________________ 
 
To meet the definition of Title IX sexual harassment, the conduct must have taken place during a 
district education program or activity involving a person in the United States. An education 
program or activity includes the locations, events or circumstances over which the district 
exercises substantial control over both the respondent and the context in which the sexual 
harassment occurs. Title IX applies to all of a district’s education programs or activities, whether 
such programs or activities occur on-campus or off-campus.  
 
Did the incident occur during a during a school program or activity involving a person in the 
United States? 
 
□ Yes   
 
□ No 
 
To meet the definition of Title IX sexual harassment, the conduct needs to satisfy one or more of 
the following (please check all that apply):  
 
□ A district employee conditioning the provision of an aid, benefit, or district service on an 
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo 
sexual harassment.  
 
□ Unwelcome conduct determined by a reasonable person to be so severe, pervasive and 
objectively offensive that it effectively denies a person equal access to a district education 
program or activity.  
 
□ Sexual assault, dating violence, domestic violence or stalking. 



Dating violence means violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim and where the existence of 
such a relationship is determined by the following factors:  

 
• Length of relationship.  

 
• Type of relationship.  

 
• Frequency of interaction between the persons involved in the relationship.   

 
Domestic violence includes felony or misdemeanor crimes of violence committed by a 
current or former spouse or intimate partner of the victim, by a person with whom the 
victim shares a child in common, by a person who is cohabitating with or has cohabitated 
with the victim as a spouse or intimate partner, by a person similarly situated to a spouse 
of the victim under the domestic or family violence laws of the jurisdiction receiving 
federal funding, or by any other person against an adult or youth victim who is protected 
from that person’s acts under the domestic or family violence laws of the jurisdiction.  

 
Sexual assault means a sexual offense under a state or federal law that is classified as a 
forcible or nonforcible sex offense under the uniform crime reporting system of the 
Federal Bureau of Investigation.  

 
Stalking means stalking on the basis of sex, for example when the stalker desires to date 
a victim. Stalking means to engage in a course of conduct directed at a specific person 
that would cause a reasonable person to either:  
 
1. Fear for their safety or the safety of others.  

 
2. Suffer substantial emotional distress.  

 
 
IX. Recommended Course of Action 
 
After consultation with the complainant and consideration of the reported information, the Title 
IX Coordinator directs the report to proceed under the provisions of (check all that apply):  
 
□ No further action at this time.    Reason:   
 
□ Policy 247. Hazing 
□ Policy 249. Bullying 
□ Policy 252. Dating Violence                            
□ Other _________________________ 
 
□ Policy 103 Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 2 
 Discrimination Complaint Procedures 



□ Policy 104 Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 2 
 Discrimination Complaint Procedures 
 
□ Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 3 Title 
 IX Sexual Harassment Procedures and Grievance Process for Formal Complaints 
□ Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 3 Title IX 
 Sexual Harassment Procedures and Grievance Process for Formal Complaints 
 
 
X. Title IX Information to Complainant 
 
What supportive measures were discussed with the complainant, and what were the 
complainant’s wishes with respect to supportive measures? 
 
 
 
 
 
Upon designating a course of action under Title IX sexual harassment, the Title IX Coordinator 
will promptly: 
 
1. Explain to the complainant the process for filing a formal complaint. 

 
2. Inform the complainant of the continued availability of supportive measures with or without 

the filing of a formal complaint. 
 

3. The Title IX Coordinator shall contact a student complainant’s parents/guardians and provide 
them with information regarding the report and Title IX sexual harassment procedures and 
grievance process for formal complaints. 

If the complainant/reporter, school staff or others with professional knowledge relating to the 
complainant’s health and well-being indicate that notifying the parents/guardians could cause 
serious harm to the health or well-being of the complainant or other person(s), the Title IX 
Coordinator will determine, in consultation with such individuals and upon advice of legal 
counsel, whether to withhold or delay notification of the report from the complainant’s 
parents/guardians. 

4. Determine what supportive measures may be offered to the respondent. 
 

5. Determine whether the complainant wishes this report to be treated as a formal complaint. 

 
 
 
 
 



XI. Title IX Coordinator Signature 
 
I recommend the above course of action based on my consultation with the complainant and the 
information available at this time.  
 
Title IX Coordinator: ________________________________________ 
 
Date: _____________________________ 
 
 
XII. Title IX Formal Complaint Action 
 
The Title IX Coordinator shall have the complainant check the appropriate box and sign and date 
below to indicate whether or not the complainant wishes to have this form serve as a formal 
complaint pursuant to Title IX. 
 
I would like my report to be treated as a formal complaint pursuant to Title IX. 
 
□  Yes                                     □ No 
 
Complainant’s Signature: ___________________________________ 
 
Date: ______________________ 
 
 
If the complainant does not wish this report to be treated as a formal complaint pursuant to Title 
IX, the Title IX Coordinator must assess whether actions limited to supportive measures are a 
sufficient response to alleged behavior, or whether a formal complaint process is necessary to 
investigate and address the situation adequately. For example, if disciplinary action would be 
warranted if allegations are true, if the respondent is an employee, or if further investigation is 
needed to assess the extent of the behavior and impact on others, it may be clearly unreasonable 
not to initiate the formal complaint process. The Title IX Coordinator may consult with the 
school solicitor and other district officials in making this decision. 
 
As Title IX Coordinator, I have determined that, notwithstanding the complainant’s preference, it 
is necessary to proceed with the Grievance Process for Formal Complaints for the following 
reasons: 
 
 
Therefore, I am signing this form for the purpose of serving as the formal complaint initiating 
that process: 
 
Title IX Coordinator’s Signature: ______________________________________________ 
 
Date: _________________ 

© 2020 PSBA 
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